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BROKER APPENDIX B2- PHYSICAL FACILITY PLAN FOR BROKERS

v.060822
Applicability: This form is to be used by any broker who actually takes physical possession of brokered products in their own facility. 
	Name of Broker Operation: 
	[image: image1.wmf]



	Physical Address of Physical Facility Where Organic Products or Crops will Be Handled: 
	[image: image2.wmf]



	Section 1 Additional Recordkeeping for Physical Facilities 

	1. Receiving Records: Please indicate what records are maintained by your operation of products physically received. (Note that maintenance of the records listed here are generally mandatory.)
	 [image: image3.wmf]Bills of Lading, Receipts, or Delivery Tickets for All Shipments Received: These are verified by this operation to contain identification of the source of the shipment, its organic status, lot numbers or other traceability feature, the amount of the shipment, and date delivered. 
[image: image4.wmf]Receiving Log Maintained by This Operation: This is a document or record which includes the shipment received, its contents, its organic status, lot numbers or other traceability feature assigned by the supplier, the amount of the shipment, the date received and a unique non-repeated lot number assigned by this operation which is distinct and different from the lot number assigned by the supplier (e.g. it includes an additional suffix or prefix which is not repeated).  
[image: image5.wmf] Invoices or Purchase Orders for All Products Received: These are verified by this operation to contain identification of the source of the shipment, its organic status, lot numbers or other traceability feature, the amount of the shipment, and ordered or purchased.  

[image: image6.wmf] Other Records-Please Describe: 
[image: image7.wmf]




	2. Inventory Records: Please indicate what records are maintained by your operation of product inventories. 

Note that maintenance of the records listed here are generally mandatory.

	[image: image8.wmf]Records of All Products Placed into Inventory. 

[image: image9.wmf]Records of Al Products Removed from Inventory (Including diverted to non-organic use, removed as samples, donations, promos, give-aways, or otherwise discarded). 
[image: image10.wmf] Records of Periodic (At Least Once Per Year) Physical Counts of All Products Present at the Operation: This is an actual physical count, and the date of the count is recorded, as well as the name and number of products present. 

[image: image11.wmf] Other Records-Please Describe: 
[image: image12.wmf]



	3. Shipping Records: Please indicate what records are maintained by your operation of products shipped by this operation. Note that maintenance of the records listed here are generally mandatory.


	[image: image13.wmf]Bill of Lading or Shipping Record or Receipt: The document contains a description of the product(s) shipped, the date shipped, to whom shipped,  its organic status, the amount shipped and the unique non-repeated lot number assigned by this operation (in receiving) to the product. 
[image: image14.wmf] Other Records-Please Describe: 
[image: image15.wmf]




	4. Sales Records: Please indicate what records are maintained by your operation of products sold by the operation. Note that maintenance of the records listed here are generally mandatory.


	[image: image16.wmf]Invoice, Receipt, or Sales Record: The document contains a description of the product(s) sold, the date sold, its organic status, the amount sold and the unique non-repeated lot number assigned by this operation (in receiving) to the product that was sold. 

[image: image17.wmf] Other Records-Please Describe: [image: image18.wmf]




	5. Pest Control Records: Do you maintain the following generally mandatory pest control records: 
	Records of any and all pest control substances applied in the facility that include what was applied, when it was applied, and where it was applied? 

[image: image19.wmf]YES     [image: image20.wmf]NO 
Records of Pest Sightings including what was observed, when, and where the pest activity was observed? 

Are you submitting the map with your application? 
[image: image21.wmf]YES     [image: image22.wmf]NO 


	Section 2: Process Flow Diagram and Facility Map:

	Facility Map: This operation must create and maintain a facility diagram which illustrates the layout of the facility and which includes an identification of all areas where organic products are received, stored, handled, and shipped from. The facility diagram must be accurate and updated as needed. This diagram must be submitted to the certifying agent and will be reviewed for accuracy during onsite inspections. 


	Have you created the facility map? 

[image: image23.wmf]YES     [image: image24.wmf]NO 
Does it clearly label all areas and identify the specific areas where organic products are stored or handled? 

Are you submitting the map with your application? 
[image: image25.wmf]YES     [image: image26.wmf]NO 
Notes: 

[image: image27.wmf]



	Process Flow Diagram: This operation must create and maintain a process flow description which describes each event involved in the handling of organic products. Typically this is a numbered series of events which record the order of events and what each event entails. For instance, a simplified warehouse process flow might include: 1) Receiving, 2) Storage, 3) Shipping. The process flow would describe the event, where it takes place, any equipment used, any record generated, and any substances used in contact with organic product at that stage. A process flow diagram is similar in some ways to a facility diagram but is narrative in form and includes a greater amount of detail. The process flow description must be accurate and updated as needed. This process flow description must be submitted to the certifying agent and will be reviewed for accuracy during onsite inspections.
	Have you created the process flow diagram? 

[image: image28.wmf]YES     [image: image29.wmf]NO 
Does it clearly identify and describe each handling step for organic products, where the step takes place, any equipment used, any record generated, and any substances used in contact with organic product at that stage? 

[image: image30.wmf]YES     [image: image31.wmf]NO 
Are you submitting the process flow diagram with your application? 
[image: image32.wmf]YES     [image: image33.wmf]NO
Notes: 

[image: image34.wmf]



	Do you receive any unpackaged organic products or crops? 
	[image: image35.wmf]YES     [image: image36.wmf]NO
If Yes, please describe: 

[image: image37.wmf]



	Section 3: Organic Integrity-Protection Against Contamination and Commingling

	Please note the policies and practices used to prevent contamination of organic products with prohibited substances and to prevent non-organic products from being mistaken for organic products. 
	Check all that apply: 

[image: image38.wmf] No product is ever removed from its primary packaging. 

[image: image39.wmf] Only organic products are handled by this facility. 

[image: image40.wmf] Organic product is clearly marked as organic. 

[image: image41.wmf] Organic product is stored separate from non-organic products. 

[image: image42.wmf]This facility has policies, practices and procedures in place to quarantine non-compliant or questionable product (product for which sufficient documentation of organic status has not been received) to prevent it from being released as organic until the issue of its organic status is resolved. 

[image: image43.wmf]This facility has policies, practices and procedures in place to address organic products whose packaging has been compromised or damaged such that the organic integrity of the product is in question. Any removals from inventory on the basis of damage are recorded as is  the final disposition of damaged product (e.g. disposal).  Organic products whose packaging is damaged to the point of risking organic integrity are not represented as organic. 

[image: image44.wmf] If packaging must be opened to conduct sampling this facility has policies, procedures, and practices in place to conduct such sampling in a manner that protects the organic integrity of the product sampled or it must cease to be designated and represented as organic. Records are maintained of any such sampling events. 

Other practices: 
[image: image45.wmf]



	Section 4: Pest Control:

This operation must abide by all requirements of section 205.271 of the NOP organic regulations. An operation is not exempt from these requirements merely because it handles only packaged products. The stepwise nature of pest control must still be followed. Under organic management, facilities must use a tiered approach, exhausting certain methods of pest management prior to using others. All pest management activities should be described in the Organic Plan and Application and documented on an on-going basis. NOP Citation: §205.271.The escalating levels of pest control in organic facilities under section 205.271 of the USDA National Organic Program are described below: 

	Level 1 Pest Control Measures (Mandatory) Section  (205.271(a))-Prevention and Exclusion
	  Do you conduct the mandatory prevention and exclusion practices required by section 205.271(a) of the USDA NOP organic regulations as mandatory pest control practices: 

· Remove Pest Habitats 

· Maintain Good Refuse & Trash Management

· Ensure Pest Exclusion 
· Management of environmental factors, such as temperature, light, humidity, atmosphere, and air circulation, to prevent pest reproduction
[image: image46.wmf]YES     [image: image47.wmf]NO

	Level 2 Pest Control Measures (Mandatory If Levels 3 or 4 Are Also Going to be Used) Section  (205.271(b))-Mechanical and Physical Controls
	Which of the following mechanical and physical control practices does this operation use: 

 [image: image48.wmf]Traps (Mechanical, Glue Based, Electric, Lights, Sound). 

 [image: image49.wmf]Non-Pesticide Lures or  Repellants (E.g. natural oils, etc). 

 [image: image50.wmf]Pheromone Traps 

List All Level 2 Pest Control Substances Used by Product Name and Active Ingredient: 

[image: image51.wmf]




	Level 3 Pest Control Measures (Only Allowed if Levels 1 and 2 Are Used and Prove Ineffective to Control Pests as Documented Through Continued Pest Sightings or Other Evidence or Advice)Section  (205.271(c))-Materlals on the National List. 

Level 3 Pest Control Substances are either natural non-synthetic pesticidal substances (not otherwise prohibited ) or synthetic substances that are specifically listed in the regulations as allowed for use.  

Level 3 Pest Control Substances Include pesticidal essential oils or plant oils, boric acid, vitamin D3, carbon dioxide, diatomaceous earth, sulfur dioxide, D-limonene, pyrethrum, etc. 


	 List All Level 3 Pest Control Substances Used by Product Name and Active Ingredient: (Note: If you are in doubt about the status of substance, you should treat it as a Level 4 Pest Control Measure and list it in the Level 4 section.) 

[image: image52.wmf]


For the Level 3 Pest Control Substances listed above, do you understand that they may not be used unless Level 1 and Level 2 measures are used first and prove ineffective to control pests as documented through continue pest sightings or documented advice from your pest control service provider? 

[image: image53.wmf]YES     [image: image54.wmf]NO
How do you protect the organic integrity of organic products when Level 3 Pest Control Measures are used? 

[image: image55.wmf] All organic products are packaged in non-permeable packaging or covers. 

[image: image56.wmf]Products are not used where there are food contact surfaces or where organic products are handled or stored. 

[image: image57.wmf] Other: Please Describe: 

[image: image58.wmf]




	Level 4 Pest Control Measures (Only Allowed if Levels 1-3 Are Used and Prove Ineffective to Control Pests as Documented Through Continued Pest Sightings or Other Evidence or Advice)Section  (205.271(D))-Materials Not on the National List. 

Level 4 Pest Control Measures Include Most Synthetic Pesticide Products. Specifically they are synthetic substances not listed in the regulations as specifically allowed for pest control. 
	List All Level 4 Pest Control Substances Used by Product Name and Active Ingredient: (Note: If you are in doubt about the status of substance, you should treat it as a Level 4 Pest Control Measure and list it here):  

[image: image59.wmf]


For the Level 4 Pest Control Substances listed above, do you understand that they may not be used unless Level 1-3 measures are used first and prove ineffective to control pests as documented through continue pest sightings or documented advice from your pest control service provider? 

[image: image60.wmf]YES     [image: image61.wmf]NO
How do you protect the organic integrity of organic products when Level 4 Pest Control Measures are used? 

[image: image62.wmf] All organic products are packaged in non-permeable packaging or covers. 

[image: image63.wmf]Products are not used where there are food contact surfaces or where organic products are handled or stored. 

[image: image64.wmf] Other: Please Describe: 

[image: image65.wmf]




	Section 5: Labeling or Relabeling

	Does this operation apply any labels, relabel, or otherwise change the packaging or labeling of any product or crop handled by the operation? 
	[image: image66.wmf]YES     [image: image67.wmf]NO



	If you answered yes, please describe here: 
	[image: image68.wmf]



	If this operation does apply any labels, relabel, or otherwise change the packaging or labeling of any product or crop handled by the operation, have you submitted the labels or packaging to Americert for review and approval? 
	[image: image69.wmf]YES     [image: image70.wmf]NO
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